
LENNOX HEAD PUBLIC SCHOOL P&C ASSOCIATION 
GENERAL MEETING MINUTES 
Loca8on: Club Lennox  Date: 09 May 2023   Time: Mee2ng opened 6:01pm 

1. Welcome and Acknowledgment 

2. AHendance and Apologies 
Present: Deb Langfield, Sophie Leonard, Krista Smith, Karly Nimmo, Ivy Yap, Belinda Nelson, Kiri 
Dicker, Jaymie McNamara, Emily McKenzie, Tonya Ranyard, Aisling Roberts 
Apologies: Jacqui Lachmann, Meagan Dippert 

3. Presenta8on and confirma8on of previous mee8ng minutes 
Mo2on to approve the minutes of 14 Mar 23 made by K.Nimmo. Second: K.Smith. 

4. BUSINESS ARISING FROM PREVIOUS MEETING 
4.1 Easter Raffle debrief 
Held on 5 Apr raised $3,300. Funds will be allocated to purchase outdoor play mats. 

4.2 Square payment update 
P&C to purchase Square from Belinda Nelson. 

4.3 Storage space in the canteen 
Storage space is presently adequate. 

4.4 School build update 
Please refer to Principals report. 

5. PRINCIPAL’S REPORT 
Received and a\ached. 
Follow up: Karly and Krista to make flyer with QR code for Kindy Orienta2on 24 May. P&C to advise 
Deb who will be the P&C representa2ve at the Orienta2on. 
Follow up: P&C to con2nue clearing dated P&C documents stored at school. 

6. TREASURER’S REPORT 
6.1 Update on P&C accounts 
Received and a\ached. 

6.2 Funds for outdoor furniture 
Follow up: Deb will provide the quotes for the outdoor furniture. 

6.3 Provisions for canteen opera8ons 
Provisions held in Southern Cross Credit Union term deposit maturing in March 2024. 

6.4 Update bank account signatories 
To add Meagan Dippert to, and remove Tonya Ranyard from the P&C Southern Cross Credit Union 
Canteen and Fundraising bank accounts. 
Moved: Ivy Yap Seconded: Karly Nimmo 
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7. CANTEEN REPORT 
Volunteers required for Sports Carnival on 13 June at Cavanbah Centre. Follow up: To source a 
mobile coffee service to be on site for the carnival whilst the canteen provides food service. 
Pie warmer will require replacement. 

8. NEW BUSINESS 
8.1 Email marke8ng 
Thanks to Karly for the set up, Ivy to learn how to use the socware. 

8.2 New By-laws released by P&C Federa8on NSW 
P&C Federa2on strongly recommends Associa2ons adopt a new set of by-laws. The by-laws helps  
to improve the transparency and understanding of the func2ons of the Associa2on. The by-laws will 
be reviewed by sec2on as a rolling agenda item in upcoming general mee2ngs. 

8.3 Discussion item: Change general mee8ng schedule 
This year there has been one cancelled mee2ng, and 2 mee2ngs not occurring due to school 
holidays. To help establish more regular mee2ngs and to ensure mee2ngs are held during school 
term, the schedule will change to Tuesdays of Weeks 3 and 8 of each school term. This change will 
commence from Week 8 of term 2, 2023. 

8.4 Ballina Council Financial Assistance for Community Groups 
Applica2ons now open, close 02 Jun. Submit applica2on for canteen equipment specifically 
dishwasher, reusable bentos boxes and pie warmer. Follow up: Ivy to work with Belinda for quotes 
and submit applica2on. 
Moved: Krista Smith Seconded: Emily McKenzie 

8.5 School build - write to Minister for Educa8on 
Communica2on to the Minister to be placed on hold 2ll next general mee2ng. 

9. GENERAL BUSINESS 
9.1 Mothers Day stall debrief 
Held on Wed 3 May, raised approximately $2,800 excluding cost of goods. Thank you to all 
volunteers for making the day successful. 

9.2 Colour Run 
Venue will be the school, date to be confirmed at next general mee2ng. 

9.3 Stuck On You fundraising op8on - carry forward to next general mee8ng 

9.4 Other Business 
Halloween Disco tenta2ve date 26 Oct. Follow up: Krista will check the date with Deb. 

10. CLOSURE AND DATE OF NEXT MEETING 
Next mee2ng: Tue 13 Jun 23 
Mee2ng closed: 7:35pm
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https://ballina.nsw.gov.au/files/2023-24-community-donations-application.pdf?v=1679666825
https://www.stuckonyou.com.au/affiliate/fundraiser


P and C Meeting Term 2 Week 3 2023

● Welcome back to Term 2 – currently 446 students enrolled.

● Stage 3 are on camp this week – all going well.

● Build Update – I did have a private meeting the first day of term 2 with the project manager

and Peter Campbell. Things are moving along very well and you should all be told within the

next month – where the preferred land is and what that timeframe looks like in terms of

building. The design and business case is currently progressing in parallel. Any government

process takes time – I would not be writing a letter at this point as you will be given what I

have just told you. When the next announcement is made then I imagine there will be lots of

visitors.

● New Government in NSW has slowed down some of the new behaviour items – especially

looking at suspension etc – so this won’t be up just yet – that is in terms of new plans we had

to have in place by the end of the term. Also delayed the roll out of new syllabus that were

to start coming out from next year. Allowing us to get familiar with the new English and

Maths first. This is also in place for 3-6 next year.

● Easter Hat parade – the morning seemed to run quite smoothly and raffle went well. Small

issue after parade with a parent that remained onsite and confronted a student – reminder

coming onto the school site is a privilege and I can stop people coming in – especially if staff

and/or students feel intimidated or threatened.

● Reminder that mornings are drop and go – not watching students play or attempting to have

impromptu meetings with teachers – they are busy getting ready for the day.

● Cross Country completed – in sunny weather. Students now continuing to go and represent.

● Potential dates re other fundraising – not week 7 term 2 – FNC Dance – 6-8 June, Term 3 art

Show – 15/16/17 September not week 6 term 4 – 13-18 November – NC Creative Arts Camp.

● Colour Run down on our calendar – Friday 13 October as preferred date – Week 1 term 4?

● Kinder Information Night – Wednesday 24 may – 5pm school library. P and c representative

to come and speak please.

● Public Speaking Finals – Monday 19 June – School Hall.

● School Spelling Bee Finals – Wednesday 21 June- School hall.

● Kinder Orientation – Tuesday 24 and 31 October and 7 November – Term 4.

● Outdoor Learning Mats for K/1 – cost $1638 – wondering if P and C might like to purchase?

We did try to order but out of stock until late May – then we will attempt to order.

● I have a catalogue which outlines cost of outdoor furniture for your reference.

● P and C files – that are in the music room space – I believe these have been condensed – but

things not needed now need to be binned or sent to a shredder – or just recycle if not

confidential. Belinda will go through last of kitchen things.

● Athletics carnival – Tuesday 13 June – Cavanbah – at this stage – K-1 – will be the following

day at Williams Reserve… I do have an exec meeting to discuss all of this tomorrow.

● NAPLAN- reporting is changing from bands to – exceeding, strong, developing and needs

additional support. Student results will be available to schools’ late term 2 – with parent

reports going out early term 3. There will be further information coming out for parents.

● School Reports for this semester will be distributed to parents via the Sentral portal in the

last week of this term.

● Canteen Menu Check due – I have sent Belinda Maxine’s details from NSW Health if she

needs help with this – their service is free. The menu check has to be done this term.

● Due to a clash with band every 2nd week – Scripture will now be fortnightly for up to an hour

for students. That is K-2 one week and 3-6 the next.























Apr 30, 23 Apr 30, 22

ASSETS
Current Assets

Chequing/Savings
10100 · CBA Cheque Account 0.00 10,029.51
10200 · CBA Passbook Account 0.00 3,416.58
10300 · Southern Cross CU Canteen 19,775.32 14,126.10
10700 · Southern Cross CU Fundraising 13,203.74 0.00
10800 · Southern Cross CU Term Deposit 5,067.96 0.00

Total Chequing/Savings 38,047.02 27,572.19

Other Current Assets
10400 · Petty Cash - Fundraising 95.10 95.10
10500 · Petty Cash - Canteen 0.00 11.10
10600 · Sundry Debtor 0.00 -498.76
11000 · Stock on Hand - Food 1,440.06 1,441.22
11010 · Stock on Hand - Uniforms 315.30 596.90

Total Other Current Assets 1,850.46 1,645.56

Total Current Assets 39,897.48 29,217.75

TOTAL ASSETS 39,897.48 29,217.75

LIABILITIES
Current Liabilities

Other Current Liabilities
20100 · PAYG Withholding Payable 1,078.25 88.00
20200 · Superannuation Payable 927.26 200.72
20300 · Provision - Long Service Leave 0.00 4,212.13
20400 · Other Accounts Payable 2,000.00 0.00

Total Other Current Liabilities 4,005.51 4,500.85

Total Current Liabilities 4,005.51 4,500.85

TOTAL LIABILITIES 4,005.51 4,500.85

NET ASSETS 35,891.97 24,716.90

EQUITY
32000 · Retained Earnings 33,415.63 21,145.10

Net Income 2,476.34 3,571.80

TOTAL EQUITY 35,891.97 24,716.90

11:34 AM Lennox Head Public School P & C Association

08/05/23 Balance Sheet
Accrual Basis As of April 30, 2023

Page 1



Jan - Apr 23 Jan - Apr 22

Ordinary Income/Expense
Income

40100 · Canteen Sales 23,341.39 20,602.53

Total Income 23,341.39 20,602.53

Cost of Goods Sold
50101 · Aldi 0.00 552.50
50103 · Byron Gourmet Pies 90.42 0.00
50104 · Coles 0.00 83.90
50105 · Freewave Sushi 454.50 851.65
50108 · IGA 0.00 171.45
50113 · Miscellaneous Purchases 0.00 99.00
50114 · Norco 1,035.40 1,137.30
50115 · Northcoast Wholesale 0.00 1,659.20
50117 · Quality Food Services 0.00 2,907.10
50118 · Slush Puppie 298.00 201.96
50119 · Woolworths 2,422.00 2,424.55
50120 · M & J Chicken 911.50 0.00
50121 · Lennox Bakery 569.08 0.00
50122 · Superior Food Group 8,090.74 0.00
50135 · Closing Stock on Hand - Food -545.61 -223.06

Total COGS 13,326.03 9,865.55

Gross Profit 10,015.36 10,736.98

Expense
60101 · Bank Fees 1.30 22.45
60105 · Superannuation 922.17 998.84
66000 · Payroll Expenses 8,831.15 10,170.46

Total Expense 9,754.62 11,191.75

Net Ordinary Income 260.74 -454.77

Net Income 260.74 -454.77

11:34 AM Lennox Head Public School P & C Association

08/05/23 Profit & Loss - Canteen
Accrual Basis January through April 2023
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Jan - Apr 23 Jan - Apr 22

Ordinary Income/Expense
Income

40204 · Easter Raffle 3,344.65 4,048.45
40216 · Uniform Sales 41.28 277.90

Total Income 3,385.93 4,326.35

Cost of Goods Sold
50204 · Easter Raffle Costs 145.30 18.70
50208 · Hat Costs 0.00 498.76
50210 · Mothers Day Stall Costs 888.19 0.00
50218 · Parents Info BBQ Night 160.00 0.00
50225 · Closing Stock on Hand - Uniform 44.80 -217.60

Total COGS 1,238.29 299.86

Gross Profit 2,147.64 4,026.49

Net Ordinary Income 2,147.64 4,026.49

Other Income/Expense
Other Income

40500 · Interest Received 67.96 0.08

Total Other Income 67.96 0.08

Net Other Income 67.96 0.08

Net Income 2,215.60 4,026.57

11:35 AM Lennox Head Public School P & C Association

08/05/23 Profit & Loss - Fundraising
Accrual Basis January through April 2023
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Jan - Apr 23 Jan - Apr 22

Ordinary Income/Expense
Income

40100 · Canteen Sales 23,341.39 20,602.53
40204 · Easter Raffle 3,344.65 4,048.45
40216 · Uniform Sales 41.28 277.90

Total Income 26,727.32 24,928.88

Cost of Goods Sold
50101 · Aldi 0.00 552.50
50103 · Byron Gourmet Pies 90.42 0.00
50104 · Coles 0.00 83.90
50105 · Freewave Sushi 454.50 851.65
50108 · IGA 0.00 171.45
50113 · Miscellaneous Purchases 0.00 99.00
50114 · Norco 1,035.40 1,137.30
50115 · Northcoast Wholesale 0.00 1,659.20
50117 · Quality Food Services 0.00 2,907.10
50118 · Slush Puppie 298.00 201.96
50119 · Woolworths 2,422.00 2,424.55
50120 · M & J Chicken 911.50 0.00
50121 · Lennox Bakery 569.08 0.00
50122 · Superior Food Group 8,090.74 0.00
50135 · Closing Stock on Hand - Food -545.61 -223.06
50204 · Easter Raffle Costs 145.30 18.70
50208 · Hat Costs 0.00 498.76
50210 · Mothers Day Stall Costs 888.19 0.00
50218 · Parents Info BBQ Night 160.00 0.00
50225 · Closing Stock on Hand - Uniform 44.80 -217.60

Total COGS 14,564.32 10,165.41

Gross Profit 12,163.00 14,763.47

Expense
60101 · Bank Fees 1.30 22.45
60105 · Superannuation 922.17 998.84
66000 · Payroll Expenses 8,831.15 10,170.46

Total Expense 9,754.62 11,191.75

Net Ordinary Income 2,408.38 3,571.72

Other Income/Expense
Other Income

40500 · Interest Received 67.96 0.08

Total Other Income 67.96 0.08

Net Other Income 67.96 0.08

Net Income 2,476.34 3,571.80

11:34 AM Lennox Head Public School P & C Association

08/05/23 Profit & Loss - Total
Accrual Basis January through April 2023
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